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ISSUATCE OF CERTIFICATE OF APPEARAI9CE IIT THE REGULAR TRAJTISACTIOITS UT
TIIE SCHOOLS DIVIAIOtr OPFICE AITID SUB-OFr.ICES

Assislanl Schools I)ivision Superintendents
Division Chiefs
All Unit / Section I lcads
Public Sclrools [)istdcl Supcrvisors
Fllcntcntan and Secondary School I Ieads
Liaison an<l Alternate Liaison Oflicers
All SIX) l)ersonnel
All Others Concerned

1. This Oflicc irnn()un(.('s tltat Lluaa.ce of a Certlflcate of Appearance lbr the regular

tr?nsa( lions in lhc SIX) and Sub-OfIices wlll be doue thru the Records gcctlorr of
Pagbilao Main OIflce aad Sub-Ofllces.

2. Thc offir'ial or ernplort' shall secure aa appioved Locator Slip aad/or Authodty to
Travel attached u it h nect:ssary doc ume nts spccificd in l)eplid Order No. 43 / 16 s. )O ) )
and secure idttrk froE thc urtit/r€ctioB vidted as the basis for issuance of
certificatiotr.

3. I,'or transa<'tions \r'ilhin a dar', lhe certlficatlon elflxed l[ the externsl templete of
the Locator Sllp shall be utlllzed \r'hile the ltrterlal t€Eplate shall be given l-rrr tu'o

or mur(' tlirr s ol t hr. transa( lion.

+. Unit/Section thal l\'ill tx' holding dilTercnt mcctings and activities within the Division
Olhcc or Sr.tli-()lft r' consletlog of a large aumbcr of partlclpanb is advised to
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'Creoting Possibillties, tnsphing lnnovo ons"
Address:5rtio Fori, Brgy. Talipan, Pagbilao, Quezon
Trunkline #: {042) 784-0366, lO42) 784-0164, lO42) 184-039t,lO42) 784-0321
Email Addr€ss: quezon@deped.gov,ph
Website: www.depedquezon.com.ph
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collcct the approved Locator Slip/Authority to Travel rltb attechmeatr ln
advauce lo strulcgize thc issuancc of tho cenilication,

5. 'l'his rnt'nroranrlurn is elfective o[ Februqry 14,2023.

(r. l'or lhe inlirrnration and g,uidance of all t'oncernerl, irnmediate dissemination of lhis
Memoran<lunr rs her ebv desired.

ELIAS A. CAYA, JR.
Assistanl Schools Division Superintendent
OIIiccr in-charge
Ofllcc r>f th(' Schn)ls Divisiol/Rcrintendcnt llr
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